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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

Step 1 goto

https://www irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-
exempt-organizations-form-990-n-e-postcard

and scroll down

® Transaction datails - PayPal X {9 Aonnal Elecronic Flng Requite: X @ aar 2l flactionc Frang Requie X 4 ™ = [n] X

C @ irsgov/chanties non profits/arnual-electronic. fiing-requirement-for smail eempt-orgarizations-foim-490-n-e-postcard B w * 0 g H

‘f’ﬁ[RS File Pay Refunds Credits & Deductions. Forms & Instructions
Submitting Form 990-N (e-Posteard)]

Are vou etjpiliin Lo siitvimit Foder B30 3 te-Posteard)?

1. Regjster for your account
2. Review the submission guidancs
3. Gather the informalion needs

Submit Form 290-N (c-Paostcard)

How to Register and Stipmit Form 990-N

Felunve [ (f% Foerp B0 Tluglsanl gl Lo Beatenrd| ze Suyie
for step by slep instructions on how to | 1 and submit electronic Form 990-N
(e-Poslcard) *ost common jui s o 1L by following the User Guide.

All fiters must register at IRS gov prior ta 11§ their next Form 990 N. This is a one
time registration; you won't be asked to req %<1 again when [iling next year

Ready to File?

Form 990-N is easy to complete You'll need only =
about your organization,

@il items of basic information

o Emplige et il (EINY, also keawiyias a Taxpayer Identification
Number {TIN}.

« Jaxyear (calendar or fiscal filer}

« Legal name and mailing address

« Any other names the organization uses

» Name and address of a principal officer

* Website address if the organization has one
= Confirmation Lhat the organization s annual gioss tseaijits

£4 $50,000 or less

B 220800uctoingvi xlsx A @ 22080Ductoingn dsk A 6% z022intiCony N uisx = @ 2022 Int1 Cons N xisx

& 102°F Sunny

Step 2 When you see “Submit Form 990N (e-Postcard)” click on it

The following screen will appear
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

B ancffical website of the United States Gavemment v

Sign In or Create a New Account Step 3 Click on

If you have an existing IRS username, please create a new ID.me account s soon as poss

“ID.Me Create an account”

If you're a new user, please create an account with ID.me. You can also sign in with an ex

iD.me is our trusted technology provider in helping to keep your personal |nfa mabis

Create a new account

[ ID.me Create an account

OR

Sign in with an existing account

sign in with {D.me

Sign in with an existing IRS username

Frequently Asked Questions

a) 220800ue taingw xlsx A B 22080Duetolngu xisx A @ 2022 Int1Conv N xisx A B 20221n

The following screen will appear

a X [ CreateaniDmeaccount - IDme X+

tep 4

Create an ID.me account . enter your email addres
/
Already have an ID.me account? b. enter a password and
Signin to [D.me

* Indicates a required field

c. re-enter password
(passwords must match)

Email *

Enter your email

Password should contain:

Password *

* lowercase letter v * uppercase letter v

Enter your password
* number v * at least 8 characters v

Password can't be common or easily
guessable .

Confirm Password *

Confirm your password

d. check the “I accept...” box

[ 1acceptthe IDme and
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

Step 5
GO TO YOUR EMAIL ACCOUNT FOR THE ADDRESS ENTERED ABOVE (4 a.)
Within a few minutes you should receive an email from Id.me

Open the email and click on the link Note: the link will expire within 15 minutes

M \Welccme |6 (Dane - peggylions: X 4 o X
€ 5 C & madgonglecomymasliTiffoghiiinbanFulios LT TR NG A ® e u *»00Q e
= M Gmail Q searchinmail = @ @ 9
# Compase € 2 0 @ 8 @ < > & [m}
3 mbox 07 |D.me
* Starred
Q@ Snoozed
B Sent ;‘l [
D ots ©
v Mere

Welcomel! +
Labels +

®  GmalliOHers anks for creating an 10 ma aocount

B Notes ID me simplifies how Yol vorify ane sfmre your identity anine, while helping keep
your sifnrmaton safo

B Ocders
You can zanifiimiur email address by clicking the link below.

Confirm your email

Please note: This link will expire in 15 minutes

Can'l click the button in lhis email? ]

The link will take you to the following webpage, you can close this window

ID.me

=
Your email has been confirmed!

Thank you for confirming your email
Please return to the other window or tab to
continue with internal Revenue Service.

You may now close this browser window or tab

What istD.me? | Termsof Service | Privacy Palicy
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

Step 6

return to the IRS website; the following screen should show

(if not repeat steps 1 and 2, in step 3 click on “Sign in with ID.me")

Choose an MFA option (note a text or phone call seems simplest)

‘e ldentity Venhcatt X Ug secufe your account - ID.me X +

SECURE YOUR ACCOUNT

o : -

With multi-factor authentication (MFA), even if
someone guesses your password, they won't be
able to sign in as you.

Choose an MFA option

Push Notificati

Approve sign-ins via push notifications sent

Text Message or Phone Call

Get a 6-digit code by text message or phone
| call.
| @ to the ID.me Authenticator mobile app.

(3#»+) Code Generator Application |

Generate verification codes via code
generator apps like ID.me Authenticator.

If you select “Text Message or Phone Call” the following screen will appear
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

T QO A A NS
Step 7
a. Enter phone number
SECURE YOUR ACCOUNT -

1 [ 2] 3 -
Receive a code by phone

Please use a phone number you can access
whenever you plan to sign in.

Phone Number X 3
|

.

b. Select “Text me” or “Call me”
| ="
ks <

Textme Callme ‘

THE NUMBER PROVIDED WILL ONLY BE USED FOR ACCOUNT
SECURITY. MESSAGE AND DATA RATES MAY APPLY.

Go back Continue 4——— €. Click on “Continue”

The following screen will appear and a code wili be texted or phoned to you

¢ (D sewre joureccount Dme X M Welcame 1o [Dae - peagyldly X | o+ Step 8
4b21bhdeSaebSh8d7589/edit?token_in=
a. Enter the code that was sent to you

ome + GHIRS

SECURE YOUR ACCOUNT /
PR - |

Confirm your phone number /

Please pick up the phone and follow the
instructions ro receive your 6-digil code

Eivtar the S-digit codo rd

Didn't receive (t? Resend my yerification ooy b ) C Ile on “Cont| n ue,,

. - T

English
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

The following screen will appear

VVEIIGR R 10Uf ICCTUNE S TDWSECWIE 1L K e
d76f17acacdcd583d5¢2¢652c 279/ success

YOUR ACCOUNT IS NOW SECURE

Your phone numbar can now be used for mults

factor authenucavon
Step 9
By

Visit to view and manage mulu-
factor authentication settings

Click on “Continue”

Recovery code Vi

A recovery code ¢an be used in the event you lase
access to your multi-factor authentication device

Gonorale rgcovory codg

’..

Continue >

@ 207 v iCanvN vk A G 2053wt canv N viey

The following screen will appear

¢ [ Authonze The iniemal Revenue x M Welcome 1o ID.me - pegayjdig: % | +

Dme + $HIRS

AUTHORIZE THE INTERNAL REVENUE
SERVICE

Step 10

Click on “Allow”

Before we send you back to The Internal Revenue
Service, we need your permission to share your
verified identity information

Please note that only information obtained from
the verification process will be shared

The Internal Revenue Service will receive:

@ First Name @ Last Name

& Email

You tan remave this access at any 1ime by
changing your ID.me account settings

You will then be taken to the IRS website and the 990N filing page.
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

Logging in with ID.me
(Future logins)
Step 1 goto

https://www. irs.gov/charities-non-profits/annual-electronic-filing-reguirement-for-small-
exempt-organizations-form-990-n-e-postcard

and scroll down

P Timaucndetmn  PnPs X @ AamuoBequoncFungRegure X [ avuilEecne s G fres - X a x

O @ wsgovichart w ton pro | N RNl ElRcIr ¢ g raauramen o ynalt et @ Ganaz ons farm < 0 @ posteardh e % 06

Submitting Farm 950-H {e-Posteard)
ate vou aligible to submut Form 930 N2 Pestoard |z
T Repestza tor yaur acconm

2 Revieww Ihe sulinsslon puiling e
4 Gather the fogmgligy needog

Submit Form 990-N (e-Postcard)

How to Register and Submiit Form 990-N

il e 125 Frazrn S0 By Pewripenr Py LT I 3. F
Biur At by whegh sHAROLLHER R il howe T rmgls 11 submil electranic Form 990 N
e-Pustcard). Most cammon groblems can be 4l by tolfownny (he User Gunde

All filers must register at IRS gov puor to Gling 11
time regislration: you won tbe saod tor gl

Ready to File?

10rm 990-N 15 casy to coniplete You It need only eight iterns %o b sl
about your atganization,

o Emiimt ot el il (N, 2160 known a8 3 T
Nuinber (Tih)

o Lagyen {calendar of fiscal filer)

« Legal name and mailing address

« Any other names the organization uses

« Name and address of a principal ofticer

» pirkite e i thee urpamadilem D oils

» Confilmalion thal the organ.. an s annual guss receipls are 550,000 or %

z

B 2265C0uetsinge i A 22082008 10 ingui. s A & 202211 Comv N iy A B 2022131 Zonv N xm

Step 2 When you see “Submit Form 990N (e-Postcard)” click on it

The following screen will appear
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

B anofficial website of the United States Government ~
el
¥HIRS

Sign In or Create a New Account

IFyou have an existing IRS username, please create a new ID.me account as soon as pos Ste p 3

Ifyou're a new user, please create an account wilh ID.me. You can also sign in with an e

Click on “Sign in with
ID.me”

1D.me is our trusted technology provider in helping to keep your personal information s

Create a new account

—J

[ ID.me Create an account

— OR
Sign in with an existing account

sign in with |D.me

Signin with an existing IRS username

Frequently Asked Questions

The following screen will appear

Signin toID.me

Step 4

_ a. Enter your email address

New to ID.me?

Create an 10.me account

b. Enter password you created

Email

| Enter your email

c. Click on “Sign in”

Password

Enter your password

Fargot password

following screen will appear
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

ALY A A wA s

COMPLETE YOUR SIGN IN
1 o 3

Receive a code by phone

Callme

ks
Toxtme A

You will receive a ccde at the following numaer
@
1O

are)necog)

if you've changed phane numbers or carriers from
when you previously set up multi-factor
authentication, please update your settings here.

Continue

Step 5

a. Select deliver method

b. Click on “Continue”

A 6 digit code will be sent to the phone number provided and on your computer the

following screen will appear

+

Bl lel 5061450 300 /edit
ome + GATRS

COMPLETE YOUR SIGN IN 7

Entec e code we sent Lo (= =) «¥+-*

] 2

197

Entor tho &-diglt cono *

Drdn receive 7

If you've changed phone numbers or carrlers from
when you previously set up multl-factor

authentication, please updaie y: g here,

August 5, 2022

Step 6
a. Enter 6 digit code

b. Click on “Continue”
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The Delta Kappa Gamma Society International
Creating an ID.me Account with the IRS

You should now be on the IRS 990N filing webpage and can continue
with filing return, updating status, or check prior filings.

§ e-Postcard Home X o+

postcard/secure/home/

RS

Electronically file your Form 990-N (e-Postcard) S/ Exale

e-Postcard Profile

Before you can create a Form 990-N (e-Postcard) you must
create your e-Postcard Profile Your e-Postcard Profile allows you
to:

1 Destgnate your e-Postcard Profile as either a “Preparer” or
“Exempt Organization”

2 Add EINs lo your e-Postcard Profite

3 Remove EINs from your e-Postcard Profile

More information on who must file a Form 990-N

Once crealed, you can update your e-Postcard profile al any time
Click the button below to get slarted

MANAGE E-POSTCARD PROFILE >

Application Version Number: 1.11.2
Version Build Date: 2022-07-31 18:54

\'ou Mnay Y\éﬂd Yo dluek
pohle
aM gsoola-%@ tjau/‘f
Ohapler's €N
Yhe newd 1\D.me

po6ile loefore You
Coun rocesd -

August 5, 2022

Manage Form 990-N Submissions

Once your e-Poslcard Profile 1s created you can use the Manage
Form 990-N Submissions page to

1 Create a Form 990-N

2 View the status of your existing Form 990-N submission(s)
3 Edit an in-progress Form 990-N

4 Delete an in-progress Form 990-N

Click on the bution below fo get starled

MANAGE FORM 990-N SUBMISSIONS >

Thie s norvail
wheve Yok wvl;{p\ﬂjre-

e Gling odter”

%\\%Y\.W‘% \

’ﬂm‘e s diso Where
‘D 1o 5@&%
_F

aM AST {:‘\‘MSS
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