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     Aim, Frame, Name!
 Photos for Chapter Newsletters

Pictures are more than a spot of color in the chapter newsletter. They are a visual record of an event in the history of your chapter. As such, pictures need thoughtful planning in the taking, the selecting, and the identifying. Pictures help tell the story.

Photo Basics: Fill the Frame with Faces
· Get as close to the subject of the photo as possible. Usually you have an opportunity to move closer for a short time.

· Frame the image(s) to be the central focus, eliminating as much background as possible.

· Find faces, NOT the backs  or tops of heads.

· Usually, you want only the upper torso or head and shoulders unless a costume requires a full-length picture.

· Be aware of objects behind the people. Do objects seem to be coming out of a head?

Selecting the Best

· If you are the photographer of the picture, you have a greater opportunity to crop pictures to “fill the frame” with the people/subject of the photo.

· If someone else has provided the picture, ask her to edit the photo to “fill the frame.” 

· If editing isn’t possible, look critically at the photo—do you really need this one?

· Inquire whether anyone else has a similar picture; phone cameras now have greater abilities.
· Always give photo credit: Photo by . . .
Creating Captions: Who? What? When? Where? Why?

· Each photo needs full identification telling who is in the photo, what the event was, when and where the photo was taken, and in some cases why the photo was taken.

· Use full names—first and last. Remember, this is part of your chapter’s history and, at some point, no one will know who Mary is.

· Example of caption:

Mary Blakely, Gamma Chapter, Sarah Moore, Beta Nu Chapter, and Bonnie Hicks, Eta Delta (WHO) complete registration (WHAT) June 22, 2024 (WHEN) at the first TSO Regional Area Workshop. (WHY, WHERE).

Fitting the Photo

· Ideally, the photo will fit the column space you have allotted for it. If not, be careful not to pull the images out of shape—either too broad across or too vertical. Remember to adjust the pixels size.
· Make the picture smaller than the space rather than distort the images; remember this is for history.
· Photo Shop is great for allowing you to edit/reframe photos. Do not worry about glamorizing.
· It is important to remember that even small photos can still be “big enough” for the newsletter.
· Don’t “overcrowd” too many pictures. Select the best for full coverage/impact.
Bright Idea: Media Photo/Picture Release
:[image: image2.jpg]Download from
Dreamstime.com

G: (D) 19106774

[E)l Mariaam | Dreamstime.com




A picture is worth a thousand words – and those words might be legal if you have not received permission to use the likeness of the people in the perfect picture. 

Media Photo/Picture Release
· One option is to create a standard print form for each member to sign for chapter files.  I _______ give permission . . . or I ______ do NOT give permission . . . for my picture to be printed in digital or paper format.
· Another option is to use a statement such as: 
Media Photo/Picture Release

Unless a chapter member submits a request in writing NOT allowing her picture to be printed in digital or paper format, all members will appear in published photos.

Free Clip Art: clipartlibrary.com; dreamline.com
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