Filing Form 990N for FY 2022-23 (IRS Tax year 2022)

07/06/2023 UPDATE

If the treasurer is having login trouble, they need to use a two (multi) factor authentication
(MFA) system. Most created a MFA account using ID.me last year.

However, some of the early filers last year were able to use their old login. If the filer did not create an
MFA last year they will need to set up an MFA to login.

The IRS now has two options LOGIN.GOV or ID.me. Treasurers should select ID.me and have a
cell phone to receive a text message or a phone to receive a phone call with an authentication
code each time they log in. The phone #s are selected during the ID.me login set up.
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Sign In or Create a New Acco

IRS now offers sign-in options with Login.gov and ID.me. Both offer acce

Login.gov is an account created, maintained, and secured by the U.S. go
Currently, Login.gov can only be used to access IRS Form 990-N (e-Postc

If you don’t have a Login.gov or ID.me account, you must create a new a

Sign in with an existing account

Signinwith * LOGIN.GOV
OR

Create a new account

Create an account [J LOGIN.GOV

ID.me Create an account

Frequently Asked Questions

@ What are Login.gov and ID.me?

This U.5. Government system is for authorized use only.
Warning: This system may contain private tax information. By using this system, you consent to the
information. Any other use of this system is an unauthorized use and is prohibited

Unauthorized use violates Federal law and may result in criminal or civil penalties under these laws
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Once Treasurer's login they will see the following screen: Treasurers must select "MANAGE E-
POSTCARD PROFILE" (notice the "MANAGE FORM 990N SUBMISSIONS" button is slightly greyed
out).

YIRS

Electronically file your Form 990-N (e-Postcard) Home | Security Profile | Logout

e-Postcard Profile Manage Form 990-N Submissions
Befors you can create a Form 990-M (e-Postcard), you must Once your e-Postcard Profile is created, you can use the Manage
create your e-Postcard Profile. Your e-Postcard Profile allows you Form 990-N Submissions page to:
to:
1. Create a Form 990-N
1. Designate your e-Postcard Profile as either a “Preparar” or 2. View the status of your existing Form 990-N submission(s)
“Exempt Organization™ 3. Edit an in-progress Form 990-N
2. Add EINs to your e-Postcard Profile 4. Delete an in-progress Form 990-N

3. Remove EINs from your e-Postcard Profile

More information on who must file a Form 990-N.

Once created, you can update your e-Postcard profile at any time.
Click the button below to get started.

MANAGE E-POSTCARD PROFILE > MANAGE FORM 330-N SUBMISSIONS b
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After clicking on "MANAGE E-POSTCARD PROFILE" the following screen will appear. "You are
logged in as" should show “Exempt Organization”. If it does not, click on “Edit user type” and select
“‘Exempt Organization”.

(Note a preparer would be someone who files returns for chapters other than their own).
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e-Postcard Profile

Home | Security Profile | Logout

Select EIN Organization Detalls Contact Information Confirmation

e-Postcard Profile

din 2 You are logged in as: | Exempt Organization | | Edit user type

EN

Currently Associated EIN(s)

EIN Organization Name Date Added Delete
DELTA KAPPA GAMMA SOCIETY INTERNATIONAL 08/0472022 O
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You may need to add the EIN or verify the EIN for which you are filing.
Then select "CREATE NEW FILING" button and continue on with the filing of the form.

e-Postcard Profile Home | Security Profie | Logout

e-Posteard Profile Select EIN Organization Details Contact Information Confirmation

G J

“You are logged in as: | Exempt Organization | | Edit user type

EIN

Currently Associated EIN(s)

EIN Organization Name Date Added Delete
s | DELTA KAPPA GAMMA SOCIETY INTERMATIONAL 1011772022 0

wax Prev | Page 1 | et v
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After clicking on “Create New Filing”: fill the following information about your chapter as indicated
below:

Organization Details =

e-Paosteard Profile Select EIN Organization Details Contact Information

Electronic Notice-Form 990-N (e-Postcard)

Organization Information

For the tax yaar snding
June 30, 2022

[ER]

Haz your onganizatlon tarminated or gons cut of business?
Mo W

Are your grozs recelpts normally $50,000 or less?

Organization’s legal name -Line 1

DELTA KAFPA GAMMA SOCIETY 2
ﬂl’ﬂﬂl’ﬂlﬂ'ﬂﬂl’l'ﬂ- |BHE| name -Ling 3
INTERMATIOMAL 2

Employar dentification Humbar (EIN)

Lk

(LR




Continue filling the following information about your chapter as indicated below.

Contact Information Home | Security Profie | Logout

e-Posteard Profile Select EIN Organization Details Contact Information Confirmation

_— J

Electronic Motice-Form 990-N (e-Postcard)

Organization Address and Principal Officer Information

Organization's legal narne: | DELTA KAPPA GAMMA SOCIETY INTERNATIONAL

If youwr organization conducts business using another name (DBEA), enter other namie:
* = reguired feld

QOrganization:

DBA Hama

“| DBA Name: Add your Chapter name TX

DBA Hame - continued

= | Example: Delta Omicron TX

ENTER ADDITIONAL DEA NAME S

Country*

—Select One-- ¥ | Country: United States

Humber and #trest jor PO Boxj* , .
Address: treasurer’s mailing address

City of Town* ***no punctuation is accepted***

Efates
-Select One-—- b -,

FIp Code*

organization’'s webelts addraes, If applicanis



Continue filling the following information about your chapter as indicated below and submit the filing.

Principal Cfficer:

Type of Hamea*
-Zelect One-- W

< | Type of Name: Person or Individual

Peraon Hame*
Person Name & Contact Info:

Treasurer’s name, address
Country*

—Select One-- v o | ¥**no punctuation is accepted***

Humber and Strest (or PO Box)*
City or Town®
Stats*

Salact Cne w = | Check the information and Submit Filing

Zip Cods*

cavceirume | sveruno I svorrume

e-Postcard Confirmation Waming!

Do you want fo save the data and submit this fiing to the IRE?

Cince you submit the e-Posteard, you will no longer be able to adit the
information in the e-Fostcard.

Click "0k" to submit the e-Postcard to the IRE, otherwise click "Cancal"




After submitting the filing, the “Confirmation/Pending” page comes up.

SRS

; Home | Security Profie | Logout
Confirmation =
e-Postcard Profile Select EIN Crganization Details Contact Information Confirmation

“four Form B80-M{e-Postcard) has been submitted to the IRS

* Organization Name: DELTA KAPPA GAMMA SOCIETY INTERMATIOMNAL
* EIN: 75

= Tax Year: 2021

*  Tax Year Start Date: 07-01-2021

* Tax Year End Date: 0G6-20-2022

=  Submission IO 10085520222005825088

= Filing Status Date: 10-17-2022

= Filing 5Status: Pending

Mote: Print & copy of thiz filing for your recordsj Once you leave this page. you will not be ahle to do so.

MAMNAGE FORM 290-N SUBMISSIONS

Printing this page is an option but does not show the status as “Accepted” — which is needed in the
files.

To get the “Accepted” status, click the Manage Form 990-N Submissions button

This table shows that in 7 minutes, the updated status will be available.

Home | Security Profile | Logout

Manage Form 990-N (e-Postcard)

EIN Organization Name Tax End Date Created Status Submission ID Action
Year On
74 ]2 DELTAKAPPA 2021 06-30-2022 10-17-2022  Pending 10065520222305925099 "Get Updated
GAMMA SOCIETY Status” action
INTERNATIONAL available T minutes
following
submission

When “Get Updated
Status” link appears, click
it to see the accepted

poge.

wea Prev Page 1 ~ Next snn




Print / Save this page for your records that the filing was accepted .

Home | Security Profile | Logout

Confirmation

e-Postcard Profile Select EIN Organization Details  Contact Information Confirmation

Your Form 990-N(e-Postcard) has been submitted to the IRS

» Organization Name: DELTA KAPPA GAMMA SOCIETY INTERNATIONAL
« EIN:75C_]

+ Tax Year: 2021

» Tax Year Start Date: 07-01-2021

+ Tax Year End Date: 08-30-2022

« Submission ID: 10065520222905925099

+ Filing Status Date: 10-17-2022

Filing Status: Accepted

MANAGE FORM 930-N SUBMISSIONS




